
HOW TO SCHEDULE YOUR ONLINE PROCTORED EXAM 

 
1. Open your Canvas course and select PROCTORING on the left navigation within your course(s) 

 
2. Click AUTHORIZE to allow SmarterProctoring to access your account 

 



3. Access the Privacy Policy, Terms of Use, and Cookie Policy for SmarterProctoring and click SUBMIT 

 
4. Complete your enrollment by clicking GET STARTED 

 



5. Complete your Profile Settings, including a valid email address and phone number(s) 

 
6. Choose a valid location then click SAVE (i.e. SMCC students choose SUMMIT, MS) 

 
 



7. Select “CHOOSE A PROCTOR”  

 
8. Select FIND LOCATION 

 
 

9. It will show a list of proctoring sites, with the closest first to your location (i.e. SOUTHWEST MISSISSIPPI 
COMMUNITY COLLEGE—SUMMIT KENNA HALL” will appear first for SMCC students) 



 
 

10. Select REQUEST SESSION next to your school’s proctor site and you will be prompted to CONTINUE with 
“REGISTERBLAST” 

 



 
11. It will then open in a new tab for your Exam Registration Process 

 
12. Choose a date (allowed dates will show in bold/red). Once you click a date, it will show whether or not that day 

is full or if time slots are available.  
 
 
  



13. Once you find a date/time that is available, place checkmark to agree to the above guidelines and select 

COMPLETE REGISTRATION.  You will then receive a message that you’re “ALL SET” and can close the 

SmarterProctoring Window 

 



14. Once you have completed your registration, you can view your testing details in Canvas by selecting 

PROCTORING on the left. Your scheduled appointment(s) will be listed as well as an option to either 

RESCHEDULE or CANCEL SESSION.  

 

 

TIP: Schedule EARLY!! Time slots for end-of-

semester exams fill up quickly!!  


